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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 09
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Ben LaSarte
	SUPERVISOR'S CLASS: Senior Cost Estimator, WR
	personnel analyst: Andrea Riley
	personnel date: 8/26/2011
	PERCENT OF TIME: 









45%








20%






20%
	activity: POSITION SUMMARY
An Associate Cost Estimator, Water Resources, under direction of the Senior Cost Estimator, Water Resources, prepares cost estimates for construction contracts for major water resources development facilities.  The work of this position is carried out independently and the incumbent must plan work time effectively.

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others and maintain consistent and regular attendance.  The specific duties are:

Prepare cost estimates for the construction of tunnels, dams, pipelines, canals, bridges, levees, cofferdams, pumping and power plants, buildings, and roads for the State Water Project using drawings and specifications.  Using Microsoft Word, Excel and construction estimating software on a personal computer, prepare cost estimates of craft labor, construction equipment, and materials needed to construct projects for the State Water Project, predicated on the cost estimator's experience and knowledge, current equipment pricing, current material pricing, and Department historical information; including the evaluation of construction methods and equipment productivity.  

Prepare preliminary cost estimates using Microsoft Word, Excel and construction estimating software for contract change orders, based on the cost estimator’s experience, knowledge, current equipment and material pricing, and Department historical information, by evaluating the craft labor, construction equipment and materials necessary to complete the changed work.  Meet with contractor's representatives and Department staff as necessary to assist with the  negotiation of  changed work.

Prepare preliminary and planning-level estimates based on the cost estimator's experience, knowledge, current equipment and material pricing, and Department historical information, for construction projects for the State Water Project and associated facilities.
	classification: Associate Cost Estimator, Water Resources
	appointee: VACANT
	dwr position number: 3840-3303-004
	sap personnel no: 
	sap position number: 50002877
	division: DOE/Construction Branch/Planning/Scheduling
	mcr: 1
	percent 2: 10%




5%
	activity2: Prepare and/or review preliminary and feasibility-level cost estimates, based on the cost estimator's experience, knowledge, and Department historical information for other agency's construction projects, including agencies such as Boating and Waterways, California Bay-Delta Authority, Department of Fish and Game, and U. S. Bureau of Reclamation. 

Travel to job sites throughout the State as necessary to produce estimates as directed, which may involve driving a pick-up truck off road usually on rugged terrain to and from the job sites and /or working on uneven terrain or enclosed areas.


OTHER RESPONSIBILITES
This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during governor declared emergencies, flood, dam SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recover, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department’s Administrative Orders.


SPECIAL REQUIREMENTS 
Employee may need to possess a valid California Driver's License and to be able to safely operate State and/or personal vehicle as part of duties of position.



	supervisor name: Ben LaSarte
	employee name: 


